SUBJECT:  2004 ARMY WORLD-WIDE EQUAL OPPORTUNITY ADVISORS (EOA) TRAINING 

CONFERENCE (6-10 DECEMBER 2004)

1. HQDA HUMAN RESOURCES POLICY DIRECTORATE IS HOSTING THE 7TH ANNUAL ARMY WORLD-WIDE EQUAL OPPORTUNITY ADVISORS TRAINING CONFERENCE, 

6-10 DECEMBER 2004. THIS YEAR'S THEME IS “BRIDGING THE GAP BETWEEN OUR DIFFERENCES."  THE GAYLORD PALMS RESORT AND CONVENTION CENTER, 6000 W. OSCEOLA PARKWAY, KISSIMMEE, FLORIDA 34746 IS THE HOST RESORT FOR THIS YEAR'S CONFERENCE.  PLEASE CALL (407) 586-2000 (0800-1800 HRS) DAILY FOR RESERVATIONS OR LOG ON TO WWW.GAYLORDHOTELS.COM. YOU MUST REGISTER WITH THE HOTEL NLT 4 NOVEMBER 2004.  WHEN YOU MAKE YOUR RESERVATIONS, NOTIFY THE HOTEL 

THAT YOU ARE WITH THE ARMY WORLD-WIDE EOA TRAINING CONFERENCE.  CONFERENCE REGISTRATION FEES ARE DUE TO HQDA, NLT 12 NOVEMBER 2004.  THE LIST BELOW IS A COLLECTION OF MAJOR POINTS OF INTEREST FOR ALL CONFERENCE PARTICIPANTS:

 (A) THE UNIFORM FOR ALL MILITARY PERSONNEL FOR THE CONFERENCE IS BUSINESS CASUAL DRESS, WITH THE EXCEPTION OF THE 9 DECEMBER MILITARY BANQUET.  THE DRESS FOR THE BANQUET IS FORMAL ATTIRE (MILITARY:  DRESS BLUE/GREENS WITH WHITE SHIRT AND BOWTIE, CIVILIAN:  SUIT/TIE FOR MEN AND EVENING GOWNS/DRESS FOR WOMEN).

(B) THE HOTEL ROOM RATES FOR THE CONFERENCE ARE $96.00 PER NIGHT, AND 

A $10.00 RESORT FEE PER NIGHT, WHICH COVERS A DAILY NEWSPAPER, ORANGE JUICE, WATER (2 BOTTLES REPLENISHED DAILY), AND HIGH SPEED INTERNET ACCESS. THIS PER DIEM RATE IS GOOD THREE DAYS PRIOR TO AND THREE DAYS AFTER THE CONFERENCE DATES.  

(C) ALL PARTICIPANTS WILL ANNOTATE IN BLOCK 16 OF DD FORM 1610: 

"ACTUAL HOTEL COST IS AUTHORIZED". 

(D) IT IS IMPERATIVE FOR ATTENDEES TO RESERVE THEIR HOTEL ROOMS THROUGH THE HOTEL NLT 4 NOVEMBER 04.  ATTEMPTS TO RESERVE ROOMS AFTER THIS DATE MAY RESULT IN ROOMS NOT BEING AVAILABLE AT THE $96.00 GOVERNMENT RATE. 

2. CONFERENCE REGISTRATION RECEIPTS TO BE FILED WITH THE TRAVEL

VOUCHER (DD FORM 1351-2) WILL BE ISSUED FRIDAY, 10 DECEMBER 04. ALL 

PARTICIPANTS WILL ANNOTATE IN BLOCK 16 OF DD FORM 1610:

"REGISTRATION FEE IS AUTHORIZED".

3. REGISTRATION FORMS MUST BE COMPLETELY FILLED OUT TO INCLUDE: 

E-MAIL ADDRESSES AND TELEPHONE NUMBERS, AND MUST BE ACCOMPANIED BY 

THE CONFERENCE REGISTRATION FEE OF $100.00.  PLEASE MAKE ALL CHECKS OR 

MONEY ORDERS PAYABLE TO "ARMY WORLD-WIDE EOA TRAINING CONFERENCE". PAYMENTS MUST BE RECEIVED AT HQDA HR-LEADERSHIP DIVISION NO LATER THAN 

12 NOVEMBER 2004.  AFTER 12 NOVEMBER 2004, THE COST OF REGISTRATION 

INCREASES TO $125.  MAIL PAYMENT TO: HUMAN RESOURCES POLICY DIRECTORATE, HUMAN FACTORS AND LEADERSHIP DIVISION, ATTN: MSG ELIZABETH SMALL, 1700 NORTH MOORE STREET, SUITE 1000, ROSSLYN, VIRGINIA 22209. REGISTRATION FORMS CAN BE DOWNLOADED AFTER 10 SEPTEMBER 2004 FROM THE DEPARTMENT OF THE ARMY EQUAL OPPORTUNITY  WEBSITE AT WWW.ARMYG1.ARMY.MIL/HR/EO.   ONLY CASH WILL BE ACCEPTED FOR LATE REGISTRATION AT THE CONFERENCE SITE.  REFUNDS MADE ON A CASE BY CASE BASIS.

4. INDIVIDUALS WILL RECEIVE AN E-MAIL OR PHONE CONFIRMATION UPON 

RECEIPT OF THEIR REGISTRATION PAYMENT. IF CONFIRMATION OF

REGISTRATION PAYMENT HAS NOT BEEN RECEIVED WITHIN TWO WEEKS OF 

MAILING, CALL HQDA (MSG ELIZABETH SMALL, COMM 703-696-5392, DSN 426-5392).

5. THE EOA OF THE YEAR CRITERIA WILL FOLLOW IN A HQDA MESSAGE.

PLEASE TYPE OR PRINT LEGIBLY:

NAME (LAST, FIRST, MI): ____________________________________

RANK/GRADE/MR./MRS./MS./ETC: ________________________         

(MIL/CIV)

DUTY TITLE: ________________________________________________

ORGANIZATION/UNIT: _________________________________________

MACOM:_________________________________________

DUTY ADDRESS: 

STATE/COUNTRY: _____________________________________________

BRANCH OF SERVICE:  ARMY, ARMY RESERVE, ARMY NATIONAL GUARD,

AIR FORCE, NAVY, MARINES, OTHER

EO/EEO: _________________

COMPLETE MAILING  ADDRESS:_____________________________________________________

_____________________________________________________________________________________

TELEPHONE NUMBERS:  (WORK)_____________________ (DSN)________________

(HOME)______________________________________

FAX:___________________________________________

E-MAIL  ADDRESS:________________________________________________________

HOTEL RESERVATIONS MADE? (Y/N)________

*PLEASE INDICATE ANY SPECIAL ACCOMODATIONS OR DIETARY NEEDS*

CHECK____________ MONEY ORDER_______________

**PRE-DATED CHECKS NOT ACCEPTED 

